	Inputting Data to Marine Recorder 

Contract Annex


NOTE: THIS IS A JNCC CONTRACT ANNEX PROVIDED FOR REFERENCE PURPOSES/ AS A TEMPLATE

	Background 


JNCC uses the Marine Recorder (MR) application to capture marine (benthic) biological data as standard. The underlying database structure is based on the NBN data model with data entered via the MR front-end being stored in a Microsoft Access database file called NBNDATA.mdb by default. MR is the main database used by the conservation agencies (CCW, EHS, SNH and EN) to hold marine monitoring habitat data for Special Areas of Conservation (SACs).

	Setting up Marine Recorder


· New MR Users: The contractor will download the Marine Recorder application, Merge tool, Snapshot Tool and User Guides from http://www.jncc.gov.uk/marinerecorder.  JNCC will provide a SITE ID and Check value to allow the contractor to start using the application. It is the contractor’s responsibility to ensure that new users/ data inputers are added to the ‘People' table in MR and that they log-in as themselves (not default user) so that the records are tagged with the name of the data-inputer.
· Existing MR Users: The contractor will let JNCC know the SITE ID they are currently using. It may be necessary to issue a new SITE ID and for the contractor to re-install MR because, in order to facilitate the exchange of data between organisations, the JNCC want each contractor to have their own SITE ID (not one issued via a Country Agency, for instance).
	Inputting survey data


· Data should be input in the standard format for each field, as detailed in the User Guide for MR. As a minimum, all mandatory fields must be captured (these are coloured bright yellow on the entry screens). Non-mandatory data collected as part of a survey, and/or stipulated in the contract, should be entered into the appropriate place in the database forms.
· If the contract involves entering data from historical surveys (and there is a chance the data might have already been entered into MR) JNCC will supply the contractor with information about which surveys are currently held in MR (to avoid duplication of effort).
· QA/ QC

· JNCC require that data entered into Marine Recorder are 100% accurate in comparison to raw data/ hard-copy survey forms except where source data is found to be erroneous. 
· It is suggested that the data-imputer makes use of the in-built Survey and Sample report forms, which could be printed out and used to verify that the entered data matches survey forms. 
· JNCC require evidence that at least 10% of the added records have been checked in detail by a 3rd party (i.e. not the data-inputer, but another employee of the contractor). Once the 3rd party is satisfied that a survey (and its SurveyEvents/Samples etc) have been entered correctly he/she will complete the ‘Data Checked by’ field on the Audit tab of the Survey form.
· Final validation of the data captured involves detailed checking on the Marine Recorder data (NBNDATA file), via creation of a Snapshot (sorting, querying and summarizing data therein) and plotting in GIS. Responsibility for undertaking these checks will be shared between JNCC and contractor depending on the skills (e.g. Access querying) and software (e.g. GIS) available in each organisation. The contractor shall be responsible for making any necessary edits to the data via the MR front-end. For further details of these checks refer to the ‘Data Validation of Marine Recorder datasets’ document.
· Data must always be input through the database front-end using the database forms. Entering data through the back-end directly into database tables risks jeopardising the referential integrity of the database and also the system of unique key values, with which each record is tagged and interlinked. Also, the database front-end has systems of automated validation that will be breached if data is entered directly into the database tables. JNCC reserve the right to return data to the contractor for re-input if it is suspected that the data has not been entered via the front-end.
	Submitting data to JNCC


· Extracting relevant surveys: If the NBNDATA file contains surveys in addition to those entered under this contract, the contractor will need to use the Merge Tool to select only surveys entered under this contract and create a NBNDATA file containing this subset. 
· Naming of MR NBNDATA file: Prior to submitting data to JNCC the Marine Recorder Data file (NBNDATA.mdb) should be re-named (prefixed with the Site ID of the copy of MR into which the data was entered e.g. MIT500_NBNDATA.mdb)

	Delivery of products 


· The data must be supplied on CD that has been virus checked according to JNCC’s virus protection protocols.
· As mentioned above, the contractor will provide evidence that at least 10% of the added records have been checked in detail for data-entry errors by a 3rd party (i.e. not the data inputer).
· As a minimum, the contractor will complete the ‘Overall Summary’ table in the ‘Data Validation’ document. Other validation checks will be carried out in partnership with JNCC.
