Marine Recorder: Quality Assurance Data Expectation Sheet

This form is designed to assist Contractor(s) and/or JNCC staff, validate and verify data added to a Marine Recorder NBNDATA file, via the MR application. The Project Officer must complete this form prior to 
commencing the quality assurance process. Alternatively, the Project Officer can use this form to develop contract specifications (e.g. to specify the fields that should be captured). This form guides those validating and verifying data as to which data fields have been requested and the parameters within which data values should lie for a given contract e.g. a geographical extent. In this way, the QA process can focus on the most important data fields. 
	Factor:
	Guidance for Quality Assurance:

	What was the nature of the contract and what data was specified?

Was data from a new survey (primary field data) or was it imputed from existing reports?
	

	What Site-ID was allotted to the contractor or used in-house?
	

	Will data be public access or confidential?
	

	What is the date range of Survey?

Is the Survey complete or an ongoing monitoring Survey?

Is there historic data (vague dates)?
	

	Metadata

Is this a metadata entry only, with no actual data attached or a comprehensive dataset?
	

	Survey Events:

How many Survey Events should be present?

Has a naming convention been imposed?
	

	Samples:

How many Samples should be present in each Survey Event?

Has a naming convention been imposed?
	

	Sample Replicates:

How many Sample Replicates are present?

Has a naming convention been imposed?
	

	Location:

How many locations have been used?

Has a naming convention been imposed?

If a monitoring Survey - have previous Locations been re-used?
	

	Are you expecting species data?

Have you provided a pre-determined list of Species?If so provide the list
What measures of abundance and presence data have been used?
	

	Are you expecting biotope data?

Have you provided a pre-determined list of biotopes?If so provide the list
	

	Are you expecting physical data associated with each sample? 

e.g. PSA, habitat details of the sample site. If so provide the list
	

	Have you specified certain non-mandatory fields that you want completing? 

If so provide the list

	

	Is the data confined to a particular geographical area?

Be specific if possible (e.g. within 3nm, offshore, a particular MNCR sector, estuary or bounding coordinates etc)
	

	Other

Are there any other fields which are expected?
	


�What about prior to letting a contract? Where would the contractor be told what fileds he is expected to complete, here or in thwe contact itself??


�Should we add another column for other criteria to encourage users to think for themselves???





